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CTpyKTypa U cofep:KaHHue Y4eOHOM TUCHUIINHBI

1. Hean u 3a1a4u yueOHOM JUCHMILTHHBI

Lenu n3ydeHHs] TUCLUIUIMHBL: OOECIIEUUTh OOYYarOIIMXCS TEOPETHUECKUMHU
3HaHUSMU O CBOMCTBaX, INpU3HAKaX, QYHKIUSAX, CTPYKType M MHOroo0Opasuu
JOKYMEHTOB, HUX KIacCU(UKALMU, METOJaXx U CHoco0ax TOKyMEHTHPOBaHMS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs U
UCITOJIb30BAaHUSI JJOKYMEHTOB B JIESITEIbBHOCTH OpraHU3aliy; cpOPMUPOBATH HABBIKU
JICNIOBOM1 KOMMYHUKAllMM B YCTHOM M TMHCBMEHHOM (OpME Ha PYCCKOM S3BIKE,
HABBIKU COCTaBJICHUS U O(POPMIICHUS Pa3IMYHBIX BUAOB JJOKYMEHTOB.

3a1ayu: MO3HAKOMHUTh C OCHOBHBIMH MOHATHIMU B 00JIaCTH AEJIONPOU3BOICTBA
OpraHu3alliy; OCBOMTHh METO/bI U CIIOCOOBI JOKYMEHTUPOBAHHUS; U3YUUTh CTPYKTYPY
JOKyMEHTa U HOpPMAaTHBHbIE TpPeOOBaHUS K O(POPMIECHUIO PEKBU3UTOB JOKYMEHTOB;
c(OopMUPOBATH OCHOBHbIE MTPAKTUUYECKHE HABBIKH, HEOOXOAUMBIE JUIsl COCTABICHUS U
oopmileHUsI Ppa3IUYHBIX BHUAOB JOKYMEHTOB, HCHOJb3YEMbIX B JEATEIbHOCTH
00pa30BaTeIbHON OpraHU3aIIH.

2. MecTo aucuuniauibl B cTpykrype OIIOII

VYyebnas mucruruinHa «J{oKyMeHTOOOOpPOT B OpraHM3aIlMK» BXOAHUT B 4YaCTh,
dbopMupyemMyr0  ydyacTHUKaMH  OOpa3oBaTEebHBIX  OTHOIICHWH,  JUCIMILIMH
MOATOTOBKH CTY/ICHTOB.

Heo0xoauMbIMK yCIIOBUSIMU /TSI OCBOCHUST YU€OHOM NUCIIUTIIMHBI SIBJISTFOTCSL:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJaX W THUIAX JIOKYMEHTOB,
JIOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 00001IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JI0KEHUS Y4eOHOM

uHdopmaIuu;
HABBIKM KOMMYHUKAIIMU B YCTHOU U TUCBMEHHOM (hopMme.
ConepxaHve  IUCHMIUIMHBI  SIBIIIETCS  JIOTUYECKUM  MPOAOJIKEHHUEM

COAEPKAHUS AUCUMUIUIMHBI «PyCCKU SA3BIK U KYJIbTYypa PEYM» U CIIYKUT OCHOBOM IS
JATbHEHIIEr0 OCBOCHUS TYMAaHUTAPHBIX AUCIUIUIMH BapUAaTUBHOW YacTH Y4EOHOTO
IJIaHa.

3. [lepeyeHsb IUIAHUPYEMBIX Pe3yJdbTATOB OO0y4YeHUS] MO JAUCIHUILINHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHHUS KOMIIETEHIIUI

Kox mo ®I'OC BO NuaukaTop nocTuxeHust PesyapTaret obyuenus no
AUCHHUILINHE
YHuBepcaabHbIe

YK-4 NAK YK-4.1. 3naer | 3HaeT: CyIHOCTh U  cHEHUPUKY
Criocoben HOpMaTHUBHBIE, MEXJIMYHOCTHOTO U MEXKYJIBTYPHOTO
OCYIIECTBIISATh KOMMYHHMKATHUBHBIE,  STHYECKHE | B3aMMOJIEUCTBUSA, a TaKXKe KIIOUYEBbIE
JIEJIOBYIO acTeKTbl YCTHOM M TNHUCBMEHHOM | MpUEeMbI,  CIIOCOOBI,  TEXHOJOTHHU
KOMMYHHKAIlMI0 B | peun; 0COOEHHOCTH | 0OecreyeHus] YCTHOM U IHCbMEHHOU
YCTHOM U | COBPEMEHHBIX KOMMYHUKATHBHO- | KOMMYHHUKAIWH; JIEKCUYECKHE,
MCbMEHHOU IIparMaTU4eCKUX MPaBUJI U 3TUKHU | TPAMMaTHYECKHE, CTHUJIMCTUYECKUE
dopmax Ha | pe4eBOTO OOILICHHUS. HOpPMBI YHOTPEOJIEHUSI PYCCKOTO H
TrOCY/IapCTBEHHOM UK YK-4.2. [IpoBoauT aHanu3 | HTHOCTPAHHOTO SI3BIKOB M SI3BIKOBBIX




s3bIke  POCCHIICKOM | KOHKPETHOM pEYEeBOM CHUTYyalluu; | CPEICTB.
CTEIICHb | YMeeT: HCIIOJIb30BaTh HaBBIKH

®denepaunu U | OLEHHUBaLA

WHOCTPaHHOM(BIX ) s dexTuBHOCTH  OOIICHUS
NPUYHMHBI | YCTHOM W THChMEHHOM (opmax Ha

sa3bIKe(ax) onpeaenss
KOMMYHHKATHUBHBIX

n IIMCbMCHHBIMH

IIpaBUJIaMU

IIMCBbMCHHBIM

3pEHUSL.

HeyJa4, BBIABISASA H YCTpaHss | sA3bIKe(ax), CIOCOOBI YCTAaHOBJICHUS
COOCTBEHHBIC PEUYCBBIC ONTMOKH. | KOHTAaKTOB u
UK YK-4.3. Biageer ycTHbIMU | B3aUMOJCHCTBUSA B YCIOBHUSAX
PEYCBBIMH | TTOJIMKYJIBTYPHOU Cpenpbl;
YKaHpaMmu; TPUHIIMIIAMU CO3JaHUs | aHAJIM3UPOBATH CUCTEMY
TEKCTOB Pa3HBIX (PYHKITMOHAIBHO- | KOMMYHHUKAITMOHHBIX cBs13el B
OOIIMMU | OpraHU3aIHH.
opopmiienus | Baageer:

JOKYMEHTOB PAa3IMYHBIX THIIOB; | GopMHUpOBaHUS CHCTEMBI

CMBICJIOBBIX THUIIOB,

apryMEHTUPOBAHHBIM
W3II0’KEHUEM COOCTBEHHOW TOYKHU | HOpMaMu

U | BEJICHUS JICTIOBOM KOMMYHHKAIIMHA B
U | pyCCKOM u WHOCTPaHHOM(BIX )

MOA/ICPIKAHUS

IMpUHOUIIaMHA

KOMMYHHKAIIMHM;,  CHCTEMOW  HOPM
PYCCKOTO JIMTEPATYpPHOTO S3bIKA U
WHOCTPaHHOTO(BIX)

sI3bIKa(OB).

4. CTpyKTypa " coJep:KaHue y4eOHOH TUCIUNIMHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHII

Bup y4yeOHoii padoThI Ounast popma OuHo-3a04Has popma /
3aouHas popma

O01mas Tpy10eMKOCTb JHCHUIINHBI 72 (2 3au. en.) —
O0s3aTenbHasi ayAUTOPHAsi Harpys3ka 24 3
(Bcero 4acoB), B TOM 4HCJIe:
Jlexuyn 8 —
CeMuHapCKu 3aHATHS — —
IIpakTHueckue 3aHATHS 16 —
JlabopaTopHbie pabOThI — —
KypcoBas paboTta / KypcoBoil MpoeKT — —
Hpyrue ¢Gopmbl OpraHu3alMu  y4eOHOTO
npoiiecca (KOHTpOIIbHBIE paboThl, 4 B
WH/IMBUYAIbHBIC 3aHSATHS, KOHCYJIbTAIIUU
U JIp.)
CamocTosiTeibHAsi  padoTa  CTyJdeHTa A4 B
(BCcero 4acoB)
dopma arrecranuu 3a4er —

4.2. Conep:xaHue pa3aejioB IMCUUIIMHBI

Tema 1. Teoperuko-npaBoBbie

H HOPMaTHBHbBLIC OCHOBBI

AOKYMEHTAIMOHHOI0 0o0ecneyeHus1 YpaBJieHus.

JlokyMeHT Kkak HocuTenb HHQopMmauuu. OCHOBHBIE TOHSATHS B OO0JIACTH
JOKYMEHTAIlMOHHOTO OOEeCHeueHusl yNnpaBieHHs. 3aKOHOJATeNIbHAs U HOPMATHUBHO-
MeToauYeckas 0a3za JOKyMEHTAIlMOHHOTo oOecredyeHus ynpaBieHus. DOyHKUUU

nokyMmeHnTa. Kimaccuduxarus 10KyMeHTOB.



Tema 2. CTanapapTu3anusi npouecca J0KyMEeHTHPOBAHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUA K O(DOPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HanuoHanbHBIM cTaHgapT
Poccuiickoit ®enepaniuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHdopmaiuu, OUOIMOTEYHOMY U  U3JATeIbCKOMy jeny. OpraHu3aiuoHHO-
pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(DOPMIICHHIO JIOKYMEHTOB.
Cucrema ToKyMeHTaIMu B 00pa30BaTebHON OpraHu3alluu.

Tema 3. CucremMa oOpraHu3anMOHHO-PACHOPSIAUTEIbHONH JAOKYMEHTALMHU
(OP]).

Opranuszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa M
Ha3HauY€HHUE JIOKyMeHTOB. IloAroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcrta. [IpaBuna odopmieHuss U yTBepxkaAcHUS. Bunuel
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsautenbubie nokymeHTsl cuctemMbl OPJl. OOmias xapakTepucTuka u
Ha3HA4YeHHE JTIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W IpaBmia OPOPMIICHHUIL.
Bunael  pacnopsiiuTeNbHBIX  AOKYMEHTOB:  YKasbl, IIOCTAHOBJIEHMS, IPUKA3BI,
paciopsKEHUs], peIlieHUs, THCTPYKIUH.

WupopmaninoHHO-cipaBo4yHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buipl mH(pOpMalmOHHO-CIpPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBICHUS U 0OPMIICHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku nis nucem. @opmysisap aenoBoro nucbMa. OcoO0eHHOCTH 0(PUITUATBEHO-
JIEJI0BOrO CTHJISI COCTaBJIEHUS! TEKCTa JIEJIOBOrO MUChbMAa. BUIBI CIyKEOHBIX MUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECMOHACHIIMU. OJEKTPOHHAs IepenucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranuszanusi 10KyMeHTO000POTA OPraHU3aLNH.

@®opMbl  opraHm3anMd  paboOTel ¢ JOKyMEeHTamMHu. J{oKymMeHTOOOOpOT.
Joxkymentonotoku. Ilopsimok o0paboOTKM BXOAAIMX JOKYMEHTOB. Perucrpauus
nokyMeHTOB. [lopsimok 00paboTkM HCXOIAImMX AOKyMeHToB. HomeHnknarypa nen.
®opmupoBanue, oQpOpMIICHHE, XpaHEHUE e B TEKYLIEM JEJONPOU3BOJICTBE.
OO0paboTka Aen JIsl MOCTIEAYIONIET0 XPaHEHUSI.

4.3. Jlekunu
O06bem yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbl
n/n Ounas ¢opma ¢popma /
3a04Has popma
3 cemecTp
1 TeopeTuko-mpaBoBblE ¥  HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAI[MOHHOTO 00EeCTIeueHus yIpaBIeHUs 2
2 | Cranpaprusanus npouecca JOKyMEeHTUPOBAHMS
3 Cucrema OpraHU3alIOHHO-PACTIOPSAUTENHLHOM ) B
JIOKYMEHTAIUU
4 | JlenoBoe NMCbMO KaK OCHOBHOM BHJI IEPENNUCKH 2
5 | Opranu3zanusi JOKyMEHTO000pOTa OpraHu3aluu 2
Hroro: 8 -




4.4. IlpakTHyeckue / CeMMHAPCKHUE 3aHATHS

O0BbeM yacoB

Ne OuHo-320YHAaA
HaumenoBaHmne TeMbl
n/n Ounas popma ¢popma /
3a04Has popma
3 cemectp
1 TeopeTuko-mpaBoBblE ¥ HOPMAaTHUBHBIE  OCHOBBI )
JIOKYMEHTAIIMOHHOTO 00ECIIeYEHUs YIIPABJICHHS
9 | Crannaprusanus npouecca J0KyMEHTHPOBaHHS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPAIUTEILHON 6 -
JIOKYMEHTAIUU
4 | JlenoBoe MMCbMO KaKk OCHOBHOM BHU/I IIEPEITUCKU 2
5 | Opranu3anus JOKyMEHTO000pOTa OpraHU3aIiH 2
Hroro: 16 -

4.5. JlabopaTopHbie padoThl. Y4eOHBIM IJITAHOM HE NMPEAYCMOTPEHBI.

4.6. CamocTosiTeibHasi padoTa CTYJIeHTOB

O0BeM yacoB
Ne HaumenoBanue Bua camocrosiTe IbHOM OuHo-320YHanA
n/n pa3aeJia / TeMbl padoThbI Ounas ¢opma ¢popma /
3a04Hasi (popma
3 cemecTp
Teoperuko-nipaBoBeie | [logroroska K
u HOPMATHUBHBIC | PAKTUYCCKOMY 3aHATHIO H
| | ocHossI BBITIONHEHNE  [PAKTHYECKHX 3 3
JOKYMEHTAIMOHHOTO | 33/1aHUi
obecrnieueHUs
yIpaBiIeHUs
Crangaptuzanus IToaroroBka K
5 | mpomecca MPAKTUYECKOMY 3aHSITHIO M 3 B
JOKYMEHTUPOBaHUS BBINIOJTHEHHE TPAKTUYECKUX
3aJaHUN
Cucrema IToaroroBka K
3 OpFaHI/ISaHI/IOHHO—U MPAKTHYECKOMY 3aHSITHIO H 10 B
pacnopsAuTeIbHON BBITIOJTHEHNE TPAKTUYECKUX
JIOKYMEHTAIlNN 3a/laHui
HemoBoe mmceMo kak | IlogroroBka K
4 OCHOBHOI BUJ| | IPAKTHYCCKOMY 3aHITHIO W 3 B
MIEePETHCKU BBINIOJTHEHHE TPAKTUIECKUX
3aIaHui
Opranuzanus ITogroroBka K
5 JOKYMEHTO000pOoTa MPaKTHUECKOMY 3aHSATHIO U 10 B
OpraHu3aIu BBIITOJTHCHUE TTPAKTUICCKUX
3aJlaHui
Hroro: 44 -

4.7. KypcoBble padoThbl. Y4eOHBIM IJIAHOM HE MPETyCMOTPEHBI.




S. MeToau4eckoe odecrniedeHne, 00pa3oBaTesbHbIC TEXHOJIOTHMH

[IpenogaBanue OUCHUIUIMHBI BEIETCS C NPUMEHEHHUEM CIENYIOIUX BHJIOB
00pa30BaTeNbHBIX TEXHOJIOTU:

— TPaAULIMOHHBIE METO/Ibl OOYUYEHHUS: JIEKLIUH, IPAKTUYECKUE 3aHATHUS;

— UH(QOPMAIMIOHHBIE TEXHOJIOTHH: UCIIOJIb30BaHUE AJIEKTPOHHBIX
0o0pa30BaTeNbHBIX PECYpPCOB, JJEKTPOHHBIX OMOJMOTEK IMpU MOATOTOBKE K
IPAKTUYECKUM 3aHSITUSM;

— UHTEPAKTUBHBIC TEXHOJIOTUU: MO3TOBOM IITYpM, pabOTa B MalbIX TpyIIax.
B pamkax  gaHHOW  00pa3oBaTeNbHON  TEXHOJOTMM  OCHOBHBIMU  (hopMaMu
OpraHu3aliyd y4eOHOro Ipolecca SBHINCH: YIPa)KHEHUS N0 NPUMEHEHUIO 3HaHWM,
JOKJaabl CTYJEHTOB, BBICTYIUICHHSI Ha NPAaKTUYECKUX 3aHATHAX, IOArOTOBKA
CTYJ€HTaMHU Pa3JIUYHbIX BUJOB JTOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILUIUHBI.

Tekymas arrectanusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernofaBaTeiaeM(siIMu), BEAYIIUMU MPAKTUYECKUE 3aHATUS
M0 IUCUUIUIMHE B CIAEAYIOMUX (hopmax:

—BBINIOJTHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYIUJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yibTaTaM OCBOCHUS JIUCIUILIMHBI
MPOXOJUT B (POpME YCTHOIO 3aueTa.

CucreMa olleHUBaHUS Y4EOHBIX TOCTHXKEHUM CTYJIEHTOB, OLICHOUHBIE CPEJICTBA
npejcTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouedt mporpamMme y4eOHOM
JTUCUUIUINHE (TPUJIOKEHUN ).

7. YueOHO-MeTOAN4YeCKOe M TMPOrpaMMHO-UHGpOPMALIMOHHOE olecnevyeHHne

TUCHUNTIHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanimonHoe obecnieueHue ynpapienus : yueoHuk / A. C. I'pun6epr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmnaa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekct : snextponnsiii // [{ludposoit o6pazoBaTenbHbIid pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGparmieHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOpU3. MTOJIB30BATEIICH.

2. Ky3nenoB, U. H. [lemonpou3BojcTBO : YyueOHO-CIpaBOYHOE Tocobue /
. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBINA //
[Hudposoit oOpa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217.html (nata obpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

3. [MaBmoBa, P. C. JlokyMeHTalMOHHOE oOOecrledYeHne yrpaBleHus /
P. C.IlaBmoBa. — 2-¢ w3xm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
aNeKTpoHHbIN //  Jlanp @  37eKkTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.



0) TOTIOTHUTENBHAS JIUTEpaATypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHoe oOecrieyeHue ynpaBieHus : yueol.
nocobue / B. A. Apacinanosa. — 3-e u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c¢. — Tekct: »nekTpoHHbIN // JlaHb : 3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOparmeHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOpU3. TTOJIB30BATEIICH.

2.Tanenxko, H. H. OcHoBbl pgenompousBojacTBa : yuebd. mocobue /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anexkrponHslii // Jlanb :
MeKTpOHHO-OnOMmoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — Pexxum goctyna: A1 aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2016. HaunonaneHslil crannapt Poccuiickoit denepanun.
Cucrema cTaHmapToB MO HHQPOpPMAIMH, OMOIMOTEUHOMY W H3JATEIBCKOMY JETy.
OpraHu3aIrmoHHO-pacTIOpAIUTENbHAS TOKyMEHTaIs. TpeboBaHus K O(QpOpMIICHUIO
JIOKYyMEHTOB  [DneKTpoHHBIM  pecypc] : ytB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LAW_216461 (mata oOpaiieHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIM.

4. JJoOKyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOUYHUK  /
O.T. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA rocyIapCTBEHHBIN HHCTUTYT KylbTyphl, 2015. — 116 c. —
Tekcer : anexTponnbii // Ludposoit odpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JIOCTyTA: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5. Eropos, B. II. [JoxymeHTauMoHHOE€ OOECIEYEeHUEe  yIpaBJICHUS
HETOCYJApCTBCHHBIX  OpPTaHM3aliii B  YCIOBUSAX IHU(PPOBOH  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : anektponHslii / Jlanb : 31mekTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara obOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

6. Jlapuonora, @M. Bb. IlpakTukym 1O  OpraHM3allMOHHOMY H
JTIOKYMEHTAITMOHHOMY OOECIIEYCHHIO JIEATEILHOCTH OpraHu3aiuu : y4eb. mocodue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepundypr : PI'TIITY, 2019. — 206 c. —
Texker : anmexktponHsbni / Jlans : 3mekTpoHHO-OMONMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mata oOpamenus: 13.01.2025). — Pexum
JIOCTyTA: JIJIsl aBTOPH3. TOJIh30BaTEICH.

7. I1aBnoBa, P. C. JlokymeHTallmoHHOe oOecrieueHue ympasieHnus. [lenoBas
nepenucka / P. C. I1aBnoBa. — 2-e uzn., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  Jlanb :  »SneKkTpoHHO-OMOnMoreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIIEH.

8. [lerymxo, H. E. JlokyMeHTanmmoHHOE OOECTieYeHNe yIpaBiICHUs : y4eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texkct : anektponssiii / Jlaub : 3nekTpoHHO-OMOMMOTeuyHast cucrema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.



9. IlpaBuna JenONpOU3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyMpaBiieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3om Pocapxupa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pexxum tocTyna: CBOOO HBIM.

10. [IpumepHass WHCTPYKIUS MO JEJIIONPOU3BOJACTBY B TOCYAapCTBEHHBIX
OpraHu3anusax [DIeKTpoHHBIN pecypc]| : yTB. mpukazoM PocapxmuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. JIyranckass pecnyOnuKaHCKas yHUBEpCalibHash HaydHas OuOIMOTEeKa
uM. M. I'opbkoro : [caliT]. — Pexxum noctyna: http://lib-1g.com.

2. Poccuiickasg rocygapcTBeHHas OuOinmoTeka : [cailt]. — Pexum npoctyna:
https://www.rsl.ru.

3. Hayunas ou6mmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum nmoctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiiT] : snekTpoHHas OubamoTeka. — Pexum pocryna:
https://e.lanbook.com.

8. MarepuajbHO-TeXHUYECKOE O0eceYeHue U CIUTITHHbI

OcBoeHME MHUCHUIUIMHBI MPEANONaraeéT HCHOJb30BAHUE aKaJEMUUYECKUX
ayIUTOpUNA T  TPOBEACHUS  JIGKUMOHHBIX WM MPAKTUYECKUX  3aHATHIA,
COOTBETCTBYIOIIMX JEHCTBYIOIIUM CAaHUTAPHBIM M MPOTHUBOMOKAPHBIM MPABHIAM H
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAs  ayAuTopHs, pabodee MecTo
npenojaBaresii, OCHAIIEHHOE KOMIIBIOTEpOM, paboune MecTa CTY/ACHTOB,
KaHIEISPCKOE OCHAIIEHUE Y4eOHOTro mpoiiecca.

JIeKIIMOHHBIE ~ 3aHATUA:  MYJbTUMEIUMHAST  ayJUTOPUS:  KOMIIBIOTEP
MyJIbTUMEINA C TPHUKIAIHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
nporpaMma Jjisi IpocMoTpa Bujeo ¢GanaoB, TEJIEBU30p, MPE3EHTAMH 0 TeMaMm
JIACHUTUIAHBI.

[IpakTHdeckue 3aHITHS: KOMIIBIOTEPHBIN KJIacC, MPEe3EeHTAIIMOHHAS TEXHUKA.

[IpenonaBanue NUCHUILIMHBI TMPEIyCMATPUBACT JOCTYN OOyYaromuxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM CUCTEMaM (DJEKTpOHHBIM OuOmmoTrekam) «Jlanby, IPR
SMART u k 351eKTpOoHHOM HHPOPMAIIMOHHO-00Pa30BaTEIHLHON CPEie YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

JIuna, noaTBep:KAAI0IIHNE
H3MeHeHue / JoONMmoJTHEHHne

3aBeayonuii
kadeapoi
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJAIHUCH)




